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Settings

Click here to select a new icon

Type in the title for your wiki here

Click here to change the them for 
your wiki Always Remember to Click the Save 

button before moving to the next 
window
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Services

Click here if you want your Wiki to 
include Calendar, Blog and Podcast 

Services

Be sure to SAVE
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Permissions

Click here to make your wiki public

Click here to make your Wiki private 

Type in name of users who have 
access to the wiki

Type in names of users who will be 
administrators for the wiki - 

administrators can change settings

Select who can comment and if 
comments will be moderated

Be sure to SAVE



5

Sidebar Settings

Name the sidebar here

Type in tags for quick searching

Be sure to SAVE

This is what your sidebar looks like 
on the wiki pages
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Adding Text to your Wiki 

1. Return to the Home Page
2. Click on the Pencil tool to edit
3. Type in Text
4. Save

Editing Tools

For editing page

For adding a page

For deleting a page
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Toolbar

Paragraph Style List Style Text Style

Links

From this menu you can create a 
link to add a new page or link to a 

source on the Internet

This is a list of other pages on the 
district wiki you can link to
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Toolbar
Multimedia

Attachments

TablesAdding and deleting columns or rows
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CommentsUsers who want to comment on the 
page can click here - these users 
may or may not have permission to 
edit the wiki pages

• Users type in their comments here then press Save comments
• Their comments will not show up on the wiki until the moderator of 

the wiki has approved the comment
• Comments cannot be edited once they are saved - moderator will 

need to delete the comment and the user will need to add a new 
comment

Click here to Moderate comments

–

Click on the √ to approve the comment
Click on the X to delete the comment
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Other Features
Links to Other Services

Add tags for keyword searching on wiki

Click on arrow to view history of edits
Information includes date, user and a time stamp
You can choose to restore, compare or delete edits

Wiki Menu
• Located at the bottom of the page
• Takes you to your personal settings
• Log In or Out
• Help


